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OFFICIAL 

 

 

ASSESSMENT AND REPORTING POLICY 

Parents and Carers 

 

POLICY STATEMENT 
Success Primary School implements a curriculum to meet the learning needs of all students, from Kindergarten to Year 

6 and assesses and reports student achievement in accordance with the established standards of the School Curriculum 

and Standards Authority (SCSA).   

PROCEDURES 

Curriculum 
Success Primary School will implement the Pre-primary to Year 6 curriculum in accordance with: 

• The Policy Standards for Pre-primary to Year 10: Teaching, Assessing and Reporting. 

• The Principles of Learning, Teaching and Assessment detailed within the Western Australian Curriculum and 

Assessment Outline (the Outline). 

In relation to Kindergarten: 

• Belonging, Being and Becoming: The Early Years Learning Framework (EYLF) describes the principles, practices and 

outcomes essential to support and enhance young children’s learning from birth to five years of age, as well as their 

transition to school. 

• The Kindergarten Curriculum Guidelines guide educators to develop kindergarten curriculum for Western 

Australian children.  It draws from the key ideas and related content from the EYLF to construct curriculum to ensure 

that all children in Kindergarten experience quality teaching and learning. 

Assessment 
Success Primary School will: 

• Monitor and assess individual student achievement, referring to the Principles of Learning, Teaching and 

Assessment detailed within the Outline. 

• Develop and administer assessments in relation to the content of the Pre-primary to Year 6 Western Australian 

Curriculum. 

• Ensure that assessments enable all students to demonstrate their knowledge, understandings and skills in relation 

to the year-level achievement standard. 

• Develop processes to support all teachers in making valid and reliable judgements. 

• Use data from prescribed national and state-wide assessments to inform teacher judgements about student 

achievement. 

• Inform our parents/carers in a timely manner when students are performing below expected standards in any 

learning area. 

Success Primary School staff communicates with parents and carers throughout the year to ensure they are well 

informed about their child’s progress and achievement.  Staff will: 

  

https://k10outline.scsa.wa.edu.au/__data/assets/pdf_file/0004/321754/Reporting-Pre-primary-to-Year-10-2016.pdf
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1. Provide individual students with feedback on their learning in the following ways: 

• Verbal feedback • Over the shoulder marking • Digital Feedback 

• Goal setting • Rubrics/Checklists  

• Non-verbal feedback • What a good one looks like 
(WAGOLL) 

 

   

2. Use student achievement information to plan future learning programs: 

• Diagnostic assessment  

• Brightpath writing 

• Abilities Based Learning 
Education WA (ABLEWA) 

• Crevola & Vineis Oral 
Language Assessment 

• Heggerty Assessments 

• Summative Assessments  

• Progressive Achievement 
Tests (PAT) 

 

• On Entry Assessment (OLI) data  

• Dynamic Indicators of Basic Early 
Literacy Skills (DIBELS) & MAZE 

• Sound Waves Spelling Program 

• Screen of Communication Skills 
(SOCS) 

• Literacy intervention – Minilit Year 
1-2, Macqlit Year 3-6 
 

• Previous Special Education 
Needs (SEN) Plans  

• National Assessment Program 
Literacy and Numeracy 
(NAPLAN) data 

• Letters and Sounds Scope and 
Sequence Phase 1-6  

• Work samples 
 

   

3. Make judgements of student achievement in relation to the year-level achievement standards: 

• Moderation using SCSA 
judging standards  

• Referring to achievement 
standards 

• Brightpath moderation tool 

• Common assessments across year 
levels  

• Communicating expected 
standards to students (rubrics, 
checklists) 

• Keeping up to date with changes 
to achievement standards and 
curriculum  

• School Operational Plans 
 

   

4. Administer prescribed national and state-wide assessments: 

• On Entry Assessment data 
 

• NAPLAN 
 

• Primary Extension and Challenge 
(PEAC) 

   

5. Provide information on how a student’s achievement compares with the student’s peer group at 

the school, on request from the student’s parents/carers: 

• Reporting to Parents – 
School Position Reports  

• PEAC Testing 

• On Entry Assessment data 

• PAT Testing reports 

• SA Spelling Data 
 

• NAPLAN 

• Brightpath pointers 
 

   

6. Communicate with parents/carers about student progress and achievement 

• SEN/Documented Plans  

• ABLEWA 

• Annotations in homework diaries, journals or 
communication books  

• Collection of term tests, work samples and 
assessment tasks (common across each year level)  

 

• English as an Additional Language /Dialect (EAL/D) 
Progress Maps  

• Informal conversations with parents/carers  

• Letters, emails and other forms of correspondence 
that inform parents about successes or concerns 
(Connect)  

• Formal parent interviews in Term 1 
 

7. Report to parents/carers for each student at the end of each semester 

• Reporting to Parents 
 

• SEN Reports  
 

• EAL/D Reports 
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Reporting 
Success Primary School will: 

• Use plain language to report to parents/carers on the achievements of Pre-primary to Year 10 students in terms of 

the Western Australian achievement standards – such reports will be provided: 

o Formally, in an end of semester report using a five-point scale.  The components of the formal report will 

meet the Policy Standards for Pre-primary to Year 10: Teaching, Assessing and Reporting 

o Informally, throughout the year in a variety of ways and for a variety of reasons, and 

o As requested from the student’s parents/carers, providing information on how a student’s achievement 

compares with the student’s peer group at the school. 

• Disseminate to parents/carers the reports from national and state-wide assessments and as appropriate, provide 

opportunity for discussions between teachers and parents/carers. 

• Submit to the Authority end of Semester 2 achievement descriptors/grades for individual Pre-primary to Year 6 

students. 

Education Support 

• Education Support teachers are expected to report in English, Mathematics and Health and Physical Education.  

Teachers report on individual goals on the documented plan (IEP) in consultation with parents.    

• Teachers assess and monitor students according to appropriate ABLEWA level content descriptors. Student 

performance and progress is recorded bi-annually to reflect the reporting timeline. 

• Other learning areas, e.g., Science, Humanities and Social Sciences are embedded in English, Mathematics and 

Health and Physical Education. 

Kindergarten to Year 2 

• Kindergarten teachers are expected to report achievement in Literacy, Numeracy, Fine Motor and Fundamental 

Movement Skills and Social and Emotional Development.  They are expected to write an overall general comment. 

• Pre-primary to Year 2 teachers are expected to report in all learning areas, with the exception of Pre-primary being 

English and Mathematics. English is further broken down to Reading, Writing and Speaking and Listening.  

Mathematics is broken down to Number and Algebra, Measurement and Geometry and Statistics and Probability. 

They are expected to write an overall general comment.   

• Pre-primary teachers report on English and Mathematics only.  Other learning areas may be reported on if a 

specialist teacher is timetabled. 

• Year 1-2 teachers report on Humanities and Social Sciences (HASS), Health Education and Technologies.  The three-

year levels do not use letter grades. 

• Pre-primary to Year 2 teachers report on student progress in personal and social learning. 

Years 3 to 6 

• Year 3 to 6 teachers report in all learning areas.  Reporting in English is further broken down to Reading, Writing 

and Speaking and Listening.  Mathematics is broken down to Number and Algebra, Measurement and Geometry 

and Statistics and Probability. They are expected to write an overall general comment.   

• Year 3 to 6 teachers report on Humanities and Social Sciences (HASS), Health Education and Technologies.  

Specialist Teachers 

• Specialist teachers are expected to provide a five-point scale in line with the year level being reported, that is, for 

Pre-primary to Year 2 they do not use letter grades, but they do for Years 3-6. 

• Success Primary School currently have specialist teachers reporting in Science, Visual Arts, Music, Physical Education 

and Indonesian (Year 3-6 only). 

Students with Documented Plans 

• Students who have a documented plan will receive a SEN Report in addition to their end of semester report.  The 

SEN Report reports achievement against the student’s smart goals in their documented plan. 

Students who require a Documented Plan 

A documented plan may be developed for students who require additional support to ensure their learning, wellbeing 

and participation at school. This may include students who: 
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• are identified as requiring substantial or extensive adjustments through the Nationally Consistent Collection of Data 

(NCCD) on School Students with Disability 

• receive an Individual Disability Allocation 

• have ongoing or significant patterns of absence from school 

• are in the care of the CEO of the Department of Communities 

• have chronic, long-term or significant health care needs that require management at school 

• require additional support with behaviour, emotional regulation or engagement 

• require specific planning to support their safety and wellbeing, or the safety and wellbeing of others 

• are being reported against the English as an additional language or dialect (EALD) progress map are considered as 

having a plan. 

Quality Differentiated Teaching Practice and Supplementary Adjustments 

• Students with D or E grades are supported by identified adjustments and accommodations outlined in our SPS 

Differentiated Adjustment Checklist (DAC).  Parents are informed of these adjustments and accommodations in 

Term 1 of each school year. Please see Appendix 1 – SPS Differentiated Adjustment Checklist (DAC).   

EAL/D Report 

• Students who have been identified as STAGE 1 or STAGE 2 (see below for more information) will receive an EAL/D 

(English as an Additional Language or Dialect) Report in addition to their end of semester report.  The EAL/D report 

tracks progress against the EAL/D Progress Maps. 

• Students who have exited an Intensive English Centre will receive an EAL/D report whilst attending Success Primary 

School in addition to their end of semester report. 

Stage 1:  

• Students from language backgrounds other than English in their first year of formal schooling in Australia, not 

including Kindergarten and Pre-Primary.  

• Students who have a limited schooling background and who are in their first two years of primary or secondary 

education in Australia 

Stage 2: 

• A second year of formal schooling or a third year for students with limited schooling background. 

Additional Information 

• Parent Interviews are held in the final week of Term 1 (Wednesday). The school is closed for the full day to allow 

interviews to take place. 

• Electronic Student Reports are available to parents via Connect (Reporting tab) in the final week of each semester 

on the following days: 

o Semester 1 Report: Final week of Term 2 (Wednesday) 

o Semester 2 Report: Term 4, Week 10 (Tuesday) 

• Open Classroom will be held in Term 3, Week 10 (Thursday) from 3:30pm, providing families with the opportunity 

to visit classrooms and view student learning. 
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Appendix 1 

SPS DIFFERENTIATED ADJUSTMENTS CHECKLIST (DAC) 

PLANNING TEACHING STRATEGIES ASSESSMENT and REPORTING LEARNING ENVIRONMENT 

Student grouped according to educational 

needs 

Tasks modified for complexity and/or 

reduced workload 

Learning activities planned around student 

strengths and interests 

Student-specific data collected to inform 

planning 

Collaboration with previous teacher 

Collaboration with parents/carers 

Collaboration with Student Services Team 

Integration of Speech/OT or allied health 

strategies 

Individual intervention in place 

Small group intervention in place 

Literacy/Numeracy prioritised at optimal 

learning times 

Student involved in goal setting 

 

Instructions broken into small steps 

(chunking) 

Key words/concepts highlighted 

Written and visual instructions provided 

Modelling, rephrasing and repetition used 

Scaffolding provided 

Task schedule provided 

Extra processing time (“take-up time”) 

Extra time to complete tasks 

Reduced oral and/or written information 

Work provided ahead of time (if required) 

Cooperative learning strategies used  

Questioning strategies to extend thinking 

Daily review/warm-ups to activate prior 

knowledge 

Attention gained before giving instructions 

Use of timer or signal to support focus 

Pre-arranged movement or sensory breaks  

Individual reward/motivation system  

Immediate, specific and constructive 

feedback 

Multiple opportunities to demonstrate 

knowledge 

Range of assessment methods used 

Alternative formats offered (oral, role-play, 

digital, etc.) 

Checklists and/or rubrics provided 

Adjusted assessment conditions (if required) 

Feedback aligned to individual curriculum 

goals 

Student sets personal goals for improvement 

Strategic seating arrangement 

Seated near positive role model 

Front row seating with discreet refocus cue 

Quiet area available (classroom/wet area) 

Flexible seating options (individual/group) 

Movement opportunities built into the day 

Visual timetable (whole class or individual) 

Discreet sensory tools  

RESOURCES USED 

Graphic organisers 

Digital device 

Concrete materials 

Enlarged print/materials 

Pencil grip or adaptive equipment 

Positional seating support 

Small whiteboard for instructions 

Help card / Break card 

Task schedule 

Mastery folder 

Transitional checklist 

Stars Chart 

Seating options ie wobble – chair /cushion, 

mat chair, bean bag, ball seat 



 

S:\AdminShared\Administration Staff\100 Administration\109 Policy\School Policy\Assessment and Reporting Policy - Parents and Carers 2026.docx P a g e  | 6 

OFFICIAL 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DOCUMENT HISTORY 

DATE REV APPROVED 

4 March 2024 1.5 Principal 

25 March 2024 1.4 Principal 

6 December 2023 1.3 Principal 

24 May 2023 1.2 Deputy Principal 

30 January 2022 1.1 Deputy Principal 

30 January 2021 1.0 Deputy Principal 

Success Primary School 

390 Wentworth Parade  SUCCESS   WA   6164 

Ph 08 6174 2600 

success.ps@education.wa.edu.au       www.successprimary.wa.edu.au 
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