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2.2 EMERGENCY LOCKDOWN INFORMATION

Updated 2023

SOFT LOCKDOWN

PA message Lock outside No restrict toilet
Lockdown ~ “SOFT LOCKDOWN doors of Chesesareto visits and
Procedures are in place, classroom and s movement
this is not a drill” block outside
Recess/Lunch If a lockdown ;huenzlgznt:::lga This will be Teachers on duty to direct
Time: occurs during students to followed by the students to the closest
Ime: play time: N e PA message. classroom or space
Via PA system if Teachers to ensure one staff member is in hearing School officer to send
Communication: appropriate, distance of the classroom phone (or personal phone) to SMS to staff who are
L/ otherwise via communicate messages with communication Tree identified as not in
phone system person hearing distance of PA
: School officer to send
Deactivation L LT et any SMS to staff who are
I: Lockdown is further identified as not in
Signa i now finished” instructions

hearing distance of PA

HARD LOCKDOWN

PA message Lock outside Students position Restrict toilet
“HARD LOCKDOWN doors of themselves out of site of visits and
Procedures are in place, classroom and windows and doors (ie. movement
this is not a drill” block under desk if needed) outside
The siren will be - Teachers on duty to
Recess/Lunch :)fcac;?:zduor\ihrlnn sounded to allow fol-:-:;:;"tlab:h o direct students to the
Time: lav time: J students to PA mess! o closest classroom or
Lo play : return to class 8 space
Via PA system Teachers to ensure one staff member is in hearing School officer to send
I if appropriate, distance of the classroom phone (or personal phone) to SMS to staff who are
z Communication: otherwise via communicate messages with communication Tree identified as not in
phone system person hearing distance of PA
. PA message . School officer to send
Deactivation “Lockd BE Llstfen :10 any SMS to staff who are
S 1: b i) identified as not in
mﬂa & now finished” instructions

hearing distance of PA

LC6 LOCKDOWN

PA message Lock outside a Restrict toilet
Lockdown “HARD LOCKDOWN in LC6 doors of cisnst‘f; :;eatf visits and
_sjgna‘:_ Yy Procedures are in place, classroom and P movement
4 this is not a drill” block outside
A e " This will be Teachers on duty to
Recess/Lunch Ifa Iocl;down Admin will alert staff in _LCG followed by the direct students ththe
Time: OCSI:';,S“:‘L'PE face 22:?;: ;‘f’ :;’;s;mme _ PAmessage closest classroom or
S informing school space if needed
Via PA system if Teachers to ensure one staff member is in hearing School officer to send
appropriate, distance of the classroom phone (or personal phone) SMS to staff who are
otherwise via to communicate messages with communication Tree identified as not in
phone system person hearing distance of PA
. School officer to send
Deactivation - i JSS308SH, LR OEL SMS to staff who are
ST Lockdown inLC 6 is further identified as not in
Signal:; \ now finished” instructions oL

hearing distance of PA
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Staff actions during a HARD lockdown

HARD LOCKDOWN CHECKLIS

SCHOOL STAFF - Checklist

Completed

If in class, stay in the classroom

if out of class, move to the closest classroom or lockable safe area

Staff in LC (room 1, of each LC eg LC5.1, 3.1, 2.1 etc) needs to ensure the Wet
Area door is locked to the outside

Direct students who are out of class into their regular classroom or nearest lockable
area

Do not leave your classroom to get students

Close and lock the classroom doors

Close windows and blinds

Turn lights off

Keep all people close to the ground (e.g. on the floor) and away from windows and
doors. Encourage Education Support students do this if possible, if not congregate
in the most protected area in the room with calm toys.

Tell students mobile phones and iPads are not to be used and are to be turned off

Complete the roll by recording the names of all people in the classroom

Stay calm and encourage others to be calm and quiet

Teachers stay close to the class phone (or personal mobile if no class phone) to
provide information to the principal or line manager, as required when contacted

Do not allow any unauthorised people into the room

Remain in the room until the de-activation signal is given (Lockdown is now finished)

if emergency medication is required, then contact the administration office via the
telephone system for advice

If a young child needs to use a toilet, consider use of a plastic lined bin or ring Admin
for advice

When de-activation is signalled listen for/await any specific instructions from the
principal or site manager

Explain any special instructions (as requested by the principal or site manager)

Follow any specific instructions from the principal or site manager
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Success Frilﬁaly Schoul

4. CATASTROPHIC FIRE DANGER RESPONSE PLAN

Updated 2023

The catastrophic Bushfire Danger Response Plan
Current Risk rating for Success PS — EXTREME
If advised my Emergency Services/ Admin to activate

1. Movement Pian for onsite movement away from Fire risk area.
2. Evacuation plan — after busses have called and ETA indicated, Admin will
active an Evacuation plan with Muster Point Locations indicated.

SCHOOL STAFF - CHECKLIST
1. Staff will be informed through PA messages and Admin staff face-to-face to update staff to the possibility of
the need to implement the Bush Fire Movement or Evacuation plan. As a final confirmation a message will
W AN OEL X3 N ‘We will be implementing the Bush Fire Plan — this is a drill’

repeated OR ‘this is not a drill

2. Before movements:

o Turn off air conditioners in rooms you are exiting.

o Ensure all students are accounted for (checklist).

o Staff will ensure they are aware of all students with asthma and medical conditions and bring the
medication and plans with them.

o Students can bring their water bottle and hats.

o Teachers may choose to bring something to engage students in, ie a book to read {in a real
situation students may be in the area for a period of time).

3. An Admin Member will follow the announced Communication Tree and plan for Movement or Evacuation
and will administer the MUSTER Point checklist:
a. If all students are accounted for.
b. If student medical information and equipment, ie asthma puffers have been brought.
c. If you have turned off lights and air conditioners in vacated rooms.
d. If there are any extra personnel with your class.

4. Principal will:
o Liaise with Regional Executive Director and emergency services.
o Collate information and liaise with Associate Principal, Manager of Corporate Services, and
Deputies.

5. Manager of Corporate Services will:
o Use Communication Tree to contact staff members not aligned with classrooms, to ensure they are
in a safe area.
o Liaise with Principal and Emergency Services.
o Coordinate parent enquiries.

6. A message over the PA will indicate when staff and students can return to their classrooms.

S:\AdminShared\All Staff\100 - Administration\110 - Procedures\Evacuation Files\2023\4. Catastrophic Fire Danger Response Plan.docx




Success Primary School

5.1 EMERGENCY MEDICAL PROCEDURES
SEIZURE MANAGEMENT
Emergency Alarm Map
(Updated 2022)
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5.2 IN THE EVENT OF A SEIZURE $
IN CLASS OR PLAYGROUND ...

EMERGENCY RESPONSE

PROCEDURE

IN THE EVENT OF A SEIZURE — IN CLASS OR
PLAYGROUND

o ALL STAFF must be familiar with Seizure Management Plan (SMP). )
* ALL STAFF must know location of medication and equipment.
¢ Each class staff member has a role as per below.
J
« FIRST RESPONDER (person A): D)
e Alerts class staff to seizure occurring.
» Stays with the student.
* Keeps them safe from injury.
s Allocates staff member to retrieve medication. /
N
* RECORDER (person B):
® Records time and duration of seizure (can be noted on student's arm with a sharpie and/or notebook
in medical box). i
« COMMUNICATOR (person C): E
® Presses emergency button.
e Calls office and notifies of emergency.
* Must carry a phone.
e Calls parents and ambulance if needed. )
N
* ADMINISTERING MEDICATION (person D):
* Administers emergency medication as per Seizure Management Plan (SMP).
¢ Preferrably a staff member who has been trained and signed off. )
 STUDENT SUPPORT: i
¢ 2 x staff and attending admin negotiate placement of remaining class students to another class.
¢ Return to class and support with other roles. y
To be brought with the m e (Name) is having a seizure
prudent at allifimes: =~ They will ask the following | | ® Seizure information (time,
Stretchers are : gasrgency medication questions: duration.so f.ar) .
available for e Gloves e Seizure (age) year old boy/girl ¢ Has medication been given?
student e  Notebook e Address of school e Askparent to comeinto
transport in o Sharpie " (390 Wentworth Parade, school
LC5.3 e Phone Success)
(bathroom) e Timer ¢ Has medication been \
. & Tissues / \_ administered? A /
N A . . e d

- — — -

S:\AdminShared\Administration Staff\850 Student Management\862 Health and Welfare\Emergency Response\Emergency Medical Procedures.docx



5.3 IN THE EVENT OF A SEIZURE - $

IN THE POOL

Success Primary Schonl

EMERGENCY RESPONSE

PROCEDURE
IN THE EVENT OF A SEIZURE — IN THE POOL

® ALL STAFF must be familiar with Seizure Management Plan (SMP).
¢ ALL STAFF must know location of medication and equipment.
¢ Each class staff member has a role as per below.

I\

* FIRST RESPONDER (person A):

e Alerts class staff to seizure occurring.
¢ Keeps student safe.

» Floats student to edge of the pool.

s Person D gets foam mat for person A.

A

* RECORDER (person B):

* Has medication on hand.
» Records time and duration of seizure {notebook in medical box).
» Receives float mat on the edge of the pool.

'S

* COMMUNICATOR (person C):

* Presses emergency button.

« Calls office and notifies of emergency.
* Must carry a phone.

e Calls parents and ambulance if needed.

7N

¢ ADMINISTERING MEDICATION (person D):

¢ Administers emergency medication as per Seizure Management Plan (SMP).
e Preferrably a staff member who has been trained and signed off.
* Ask someone to get beige change table from changeroom when safe to move student.

b
gin
* PERSON C, POOL EA:
¢ Maintain duty of care for remaining students.
e Assist with getting students out of the pool, dressing and returning to class if required.
J
; o T < =
#Fmergency equipment: AW dPhone Script — Ambulanceli\W@Phone Script - Parent:
To be brought with the m ¢ (Name) is having a seizure
Student at all times: They will ask the following e Seizure information (time,
Stretchers are e  Emergency medication GUESHanE: duration o far)
ilable f ’
aV:tl::eitOI' ° Zl;/IP o Seizure (age) year old boy/girl e Has medication been given?
° oves .
. e Address of school e Ask parent to come in to
transport in . Noteb‘ook (390 Wentworth Parade school
LC5.3 e Sharpie S ) ’
{bathroom) e  Phone uccess,
e Timer e Has medication been |
e  Tissues /% administered? J O\ /

L\.___ / L ‘,/ ™ A
S:\AdminShared\Administravormwerroovswurrewionagernent\862 Heaanuvwerareermenges :cy--nr:sponse\Erﬁ\ér'grnw TVTEUICHT FTUCETUT e uocK



5.4 FIRST RESPONDER $

Success Primary School

EMERGENCY RESPONSE
PROCEDURE

FIRST RESPONDER

If you identify a student who is requiring either urgent medical care please do 1, 2, 3 below and adjust other steps as
required:

~

eLie (for anaphylaxis) / sit (for asthma) student down and stay with the student

L

eUse your phone to call for help.
eSchool number is 6174 2600 to speak to a school officer. J

sFirst responder states the following to a school officer: "
*My name is (provide your name).

*This is an emergency. | need an EpiPen or (specify medication).

*The student's name is (provide full name). They areinyear ___ LC__.

sWe are located at (provide precise information about your location). »,

*As a first responder, clarify help is on its way to support you, then state:
| am going to hang up now and call an ambulance now.
(Ambulance must be called for EpiPen administration)

*Then hang up and call 000. Send Ambulance To Admin Block:
Success Primary School, 390 Wentworth Parade, Success.

*The ambulance will be directed to your exact location.
A

N
+Once EpiPen arrives assist as required. Immediately write on student's hand the time medication

given.

S

~

eContinue to speak with 000 operator for guidance.

sAdminister second EpiPen if advised. Write on hand.

€E€CCECLK € «

S:\AdminShared\Administration Staff\850 Student Management\862 Health and Welfare\Emergency Response\Emergency Medical Procedures.docx



5.5 ANAPHYLAXIS ACTION PLAN

asCila

sustraleaian soolely of odisioal Immunclogy and allergy

www.allergy.org.au

Name:

Date of birth:

Photo

Confirmed allergens:

Family/emergency contact name(s):

Work Ph:

Home Ph:
Mabile Ph:
Plan prepared by:

Dr
Signed

Date:

How to give EpiPen®

or EpiPen® Jr
ok

1'(

Form fist around PLACE ORANGE
EpiPen® and END against outer
PULL OFF BLUE mid-thigh (with or
SAFETY RELEASE. without clothing).

X %é

L ]

PUSH DOWN REMOVE EpiPen®.
HARD until a click Massage
is heard or felt injection site for
and hold in place 10 seconds.

for 10 seconds.

© ASCIA 2011. This plan was developed by ASCIA

for use with EpiPen® or Eplpen® Jr adrenaline autolnj_ectors
(with blue safety release and orange needle end)

ACTION PLAN FOR

Anaphylaxis

MILD TO MODERATE ALLERGIC REACTION

« swelling of lips, face, eyes

* hives or welts

» tingling mouth

« abdominal pain, vomiting (these are signs of a severe allergic
reaction to insects)

ACTION

» For Insect allergy, flick out sting If visible. Do not remove ticks

* Stay with person and call for help

» Give medications (if prescribed) ..........oeeeveireenrccneenecisnnennns
D)5 ER et crorrm et e R e R e e S TR PP

» Locate EpiPen® or EpiPen® Jr

» Contact family/emergency contact

Watch for any one of the
following signs of Anaphylaxis

ANAPHYLAXIS (SEVERE ALLERGIC REACTION)

» difficult/noisy breathing

* swelling of tongue

» swelling/tightness in throat

« difficulty talking and/or hoarse voice
* wheeze or persistent cough

» persistent dizziness or collapse

» pale and floppy (young children)

ACTION

1 Lay person flat, do not stand or walk. If breathing is
difficult allow to sit

2 Give EpiPen® or EpiPen® Jr

3 Phone ambulance*- 000 (AU), 111 (NZ), 112 (moblle)

4 Contact family/emergency contact

5 Further adrenaline doses may be given If no response after
5 minutes (If another adrenaline autolnjector Is avallable)

If In doubt, give EplPen® or EplPen® Jr

EpiPen® Jr is generally prescribed for children aged 1-5 years.
*Medical observation in hospital for at least 4 hours is recommended after anaphylaxis.

Additional information

S:\AdminShared\Administration Staff\850 Student Management\862 Health and Welfare\Emergency Response\Emergency Medical Procedures.docx




5.6 ASTHMA FIRST AID

Asthma First Aid

1 Sit the person upright
— Be calm and reassuring
— Do not leave them alone

2 Give g separate puffs of blue/grey reliever puffer

— Shake puffer

— Put 1 puff into spacer

— Take 4 breaths from spacer
Repeat until 4 puffs have been taken

Remember: Shake, 1 puff, 4 breaths

OR give 2 separate doses of a Bricanyl inhaler (age 6 & over) or a Symbicort inhaler (over 12)

Wait 4 minutes

— If there is no improvement, give 4 more separate puffs of
blue/grey reliever as above

OR give 1 more dose of Bricany! or Symbicort inhaler

If there is still no improvement call emergency
assistance - Dial Triple Zero (000)

— Say 'ambulance’ and that someone is having an asthma attack

— Keep giving 4 separate puffs every 4 minutes until emergency 000
assistance arrives

OR give 1 dose of a Bricanyl or Symbicort every 4 minutes - up to 3 more doses of Symbicort

Call emergency assistance immediately - Dial Triple Zero (000)

— If the person is not breathing

—  If the person’s asthma suddenly becomes worse or is hot improving

— If the person is having an asthma attack and a reliever is not available

— If you are not sure if it's asthma

— If the person is known to have Anaphylaxis - follow their Anaphylaxis Action

Plan, then give Asthma First Aid
Blue/grey reliever medication is unlikely to harm, even if the person does not have asthma

0Asthma Australia

1800 ASTHMA Helpline asthmaaustralia.org.au i 'Tr::::;arzt'i‘gga;‘:mce
131450

AACPID2C16 Care Man for Fd-CareServ Adundd | G7 Marh 2017
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